DocuSign CLM: Where’s My Contract?

Below are steps on how you check the status of your PT (Professional Technical) contract in the DocuSign CLM module.

REMINDER - There are five workflows from beginning to end on a PT agreement:

1. Approval to Proceed

2. Contract Draft — Departmental Workflow (Fiscal, Risk, Director)
3. Contract Draft — Legal Workflow (Department Assistant City Attorney (DAC) and Purchasing Assistant City Attorney (PAC)
4. Contract Draft — External Review (Vendor)
5. Execution — eSignature Signing
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Workflow Activity

Waiting for Jennifer Bradley to sign

If you click on the agreement (circled in green), you can go to the Activity tab to see
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